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Role and Responsibilities of Cultural Committee

% The Cultural Committee shall be responsible for all intra and inter collegiate cultural
events in the College

%+ To plan and schedule cultural events for the academic year. (Tentative dates to be
included in the academic calendar of the institute) '

% The Convener / Chairperson of the committee shall conduct a meeting of the committee
to discuss and delegate tasks I

% Procedure to organize cultural events:

1. To prepare the Annual Budget for various cultural events

2. To obtain formal permission from the College authorities to arrange programs
3. To decide the date, time and agenda of the programs

4. To inform members of staff and students about the events

5. To arrange the venue and logistics (au'dlio/video system, dais, podium etc)

6. To invite the Chief Guest and other dignitaries

7. To prepare invitation, information broucher and send it to other colleges

8. To arrange mementos for guests and gifts/certificates for the participants

9. To arrange hospitality, accommodation and transportation facilities for the

participants from other institutions

10. The committee shall display on the Notice Board/Website information about

festivals to be celebrated.

11. Events arranged for students in coordination with ‘Students Cultural Committee’
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